To apply to this position, please go to the North Clackamas School District job site,
Applicant Tracking and apply to JobID# 3065
https://www.applitrack.com/nclack/onlineapp/

Bond Accountant, 8 hrs/day (1.0 FTE), Full Time, Permanent
*Bond funded positions are anticipated to last from 5 to 7 years. At that time, the future
status of employees holding these positions will be subject to the collective bargaining
agreement.*

POSITION SUMMARY:
Serves as an accounting specialist responsible for specifically assigned accounting
responsibilities using generally accepted accounting procedures (GAAP).

Initial wage placement according to NCSD/OSEA Collective Bargaining Agreement.
CLASSIFIED WAGE SCHEDULE 2016-2017
JOB
Step
Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7
GROUP
8
J

23.70 24.89 26.14 27.43 28.80 30.23 31.75 33.34

Based on the above wage schedule, the District will pay the employee's 6% contribution to the
Public Employees Retirement System (PERS), upon eligibility.
Retirement Plan Contributions
We are a Public Employee's Retirement System (PERS) employer. PERS allows employees to
contribute 6% of their salary to their Individual Account Program (IAP). However, WE make the
6% contribution to our employee's IAP account for them. This means no money is taken out of
our employees paychecks but they are still getting 6% of their salary contributed to their
retirement IAP account. In addition, we make a contribution to our employees PERS OPSRP
Pension Plan.

SCHEDULE: TBD
WORK CALENDAR: 261 days

MINIMUM QUALIFICATIONS:
Incumbents must have successful experience in working with culturally diverse families and
communities, or have otherwise demonstrated a commitment to strengthening engagement of a
diverse community and skill in communicating with a diverse population.
















Bachelor’s Degree in Accounting/Finance or a business related field. A minimum of
three years related Accounting experience. Two additional years of experience in lieu of a
degree.
Three years’ experience working in Accounting or a business related field.
Ability to effectively utilize financial management/accounting systems.
Ability to import and export data and to develop spreadsheets.
Analytical skill and ability to do statistical analysis.
Strong organizational skills and ability to meet deadlines.
Ability to work alone with minimal supervision or as an effective member of a work
team.
Ability to meet and deal with the public, business and community groups, as well as
building and district administrators and staff.
Knowledge of accounting and auditing principals.
Skill in working with numbers and performing mathematical computations.
Ability to effectively communicate in person, in writing, and over the telephone.
Ability to work effectively in a stressful environment with numerous interruptions.
Ability to adapt to new technology.
A high level of attention to, and management of, detail information.

DESIRED QUALICATIONS:



Experience with and knowledge of accounting systems and technology used in the
District.
Bilingual and bicultural skills

MAJOR DUTIES AND RESPONSIBILITIES (depending on specific assignment):
1. Performs activities involved in the maintenance and control of the general ledger.
Reviews and/or initiates and posts journal entries; monitors posted financial data;
prepares financial analyses and reconciliations; researches and reviews transactions and
advises departments on proper coding.
2. Assists in annual audit preparation, including supporting analyses and schedules. Assists
auditors by researching issues, creating reports, and responding to audit finding.

3. Assists in annual budget preparation and related projections; creates financial reports;
prepares the operating budgets and assign account codes to district related
accounts. Monitor, analyze and reconcile program expenditures.
4. Evaluates internal controls of systems and works cooperatively to provide
recommendations for improvement to create greater compliance, transparency, and/or
efficiencies.
5. Monitors, performs, and provides support for all payroll processing and accounting
functions.
6. Communicates effectively with customers at all levels (management, clerical support,
regulatory officials, and component district personnel) to clearly ascertain the concerns
raised and respond courteously, promptly, and accurately.
7. Assists in the development of financial reports.
8. Prepares monthly and long term cash flow projections, coordinate with the District’s
budget and revises weekly based on actual operations.
9. Daily investment and monitoring of district funds to ensure adequate cash flow and
maximum return on investments. Prepares monthly cash pool report for board meetings.
10. Works across departments to identify discrepancies in information of a financial nature
for the purpose of resolving process issues and ensuring accuracy.
11. Ensures that accurate accounting records are maintained for fixed assets to ensure
accuracy of general ledger and audit compliance.
12. Reconciles bank accounts, investigates discrepancies and advises district employees of
violation of district policy. Alerts management of large or unusual discrepancies.
13. Assists with revolving funds, warrant issues and stop payments. Monitor and audit
account expenditures and prepare reimbursement vouchers and reconciliation reports.
14. Interprets state statutes and policies relating to school district fiscal operations.
15. Setups and monitors new grant budgets; prepares documentation to be submitted to state
and federal authorities for grant submission and capital projects.
16. Assists financial software implementation.

Perform other duties as assigned.
Please refer to the attached job description and calendar for more detailed information.

Classified Calendar.pdf
Accountant.pdf
(Control + Click to follow the links)

